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Learning Objectives

Objective 1: Discuss the reasoning behind different letters of recommendation 
from the role of both the high school college counselor and the admissions 
representative.

Objective 2: Understand the new trends and the impact they have on the letter of 
recommendation.

Objective 3: Review examples of effective and ineffective letters.



Purpose of the Counselor Letter  

• Providing context to the student in an 
overall setting 

• Academic Character
• academic accolades, awards, learning 

differences, (PLTW)

• Areas of Impact
• club involvement, leadership positions, 

community involvement 

• Surveys
• parent & student surveys (brag sheets)



Student Survey questions 
1. List the activities, clubs and athletics you have participated in throughout 

your HS years. Include inside and outside of HS activities and list the years after 
it. i.e. Wrestling 10th/11th and plan on 12th.

2. Please list any awards, honors or leadership positions held inside and outside 
of HS, academic or athletic.

3. How many community service hours do you have? Where did you volunteer? 
What did you do there? Briefly describe what you got out of it.

4. Describe any work experiences or internships you may have had.

5. Which activities are most meaningful and/or do you most enjoy and why? Feel 
free to discuss more than one

6. Describe a personal accomplishment of which you are most proud, and explain why.

7. What do your parents or relatives expect of you? Have they expressed specific plans 
or goals? How do you feel about this? How do their impressions differ from yours? 

How are they the same?

8. What courses or topics excite you the most? How have you tried to expand your 
knowledge beyond the classroom?

9. Have you worked to your potential in high school? How well do your grades at 
Spalding reflect your ability as a student? What do you consider to be the best measure 

of your potential success in college?

10. Are there any outside circumstances that have interfered with your academic 
performance? Is there anything on your transcript you feel needs clarification?

11. What are you thinking of for a major or career? If you do not have any specific 
ideas, do you have a general idea of the area in which you would like to work?



Parent Survey questions 

6. Does your child have learning style differences that have warranted special accommodations? 
If "yes," please describe. Do we have your permission to share such information with colleges if 

we deem it appropriate to help explain any academic issues? (1-2 paragraphs)

7. Are there any circumstances or special relationships with specific colleges that may affect your 
student's choice of college(s), or his/her chances of admission to any college? (example: legacy, 

relative is an employee, etc.)

8. Are there any particular restrictions (cost, part of the country, size, special programs, etc.) that 
we should know about at this time?

9. Is there anything you wish to add that would help us in writing the Counselor Recommendation 
Letter about your student? For example, has your child faced any personal challenges or difficult 

experiences - family situations, moves, illnesses, losses, etc.? Anything that would need to be 
explained academically?

10. Do you give permission for your child's college counselor to send out his/her transcript to 
colleges, NCAA, and scholarship programs, as well as communicate with colleges as 

appropriate?(Yes/No)

1. Please list some adjectives that describe your son/daughter and explain why 
you chose these qualities. Please refrain from using “kind”, “determined”, 

“hard-working” and “intelligent” - all Spalding students have those qualities!

2. Which qualities or accomplishments of your son/daughter would you like 
colleges to know about? In what areas do they shine? (1-2 paragraphs)

3. Give us some anecdotes or stories (high school years) that demonstrate 
qualities unique to your son/daughter. They can be humorous or serious. 

Sometimes these stories shine a light on a particular interest or career choice...or 
just their personality. (1-2 paragraphs)

4. Our student's high school experience has been pleasurable/frustrating because 
____________. Don't hesitate to write about both aspects. (1-2 paragraphs)

5. To what extent has your child been genuinely interested in academic work and 
made full use of his/her intellectual potential? Has he/she had any interesting 

summer experiences/internships/opportunities? (1-2 paragraphs)



Purpose of the Teacher Letter

• Providing context to the student in 
a classroom setting

• Brag sheets 

• Academic Character
• academic improvements, initiative, 

overcoming significant struggles 



Teacher Brag Sheet



Things to stay away from 

• Reiterating School Profile

• Recommendation not an Evaluation

• Full Narrative 

• Generic description 
• simply editing the name

 



SCOTUS Decision and Impact on LOR

Counselor CAN speak to race in the letter of 
application but it must be done appropriately

School policy … what does your district 
recommend

Context and Relevance…. 

Student’s Comfort and Permission

Avoiding Stereotypes and Assumptions

Remain Holistic and Comprehensive



Role of AI and the Letter of Recommendation

•YES… AI can help you craft a letter

• Be careful not to lose the humanity

• AI does not express a personal relationship 
with the student

• Does your school support the use of AI as a 
tool?

•What are their policies



The good, the bad the ugly





LOR Bullet Style



LOR Bullet Syle cont



https://www.insidehighered.com/admissions/views/2018/04/23/it-ma
y-be-time-rethink-admissions-letters-recommendation-opinion#

https://www.rowlandhall.org/fineprint/story/~board/all/post/revitalizi
ng-the-rec-letter

https://www.insidehighered.com/admissions/views/2018/04/23/it-may-be-time-rethink-admissions-letters-recommendation-opinion#
https://www.insidehighered.com/admissions/views/2018/04/23/it-may-be-time-rethink-admissions-letters-recommendation-opinion#
https://www.rowlandhall.org/fineprint/story/~board/all/post/revitalizing-the-rec-letter
https://www.rowlandhall.org/fineprint/story/~board/all/post/revitalizing-the-rec-letter


Audience feedback time 
(aka QUESTIONS)

Comments?

Insights? 

Input? 

Information gaps?



Please. . .
Complete the session evaluation on the 
Summer Institute app before leaving the 
room today. 

Thank you!


